
 

 

JOB DESCRIPTION (Chief Executive Officer) 

This is the top-level position at BFTI. The position is the administrative as well as 

the monitoring authority of the programs of BFTI. The key job responsibilities 

according to the the Articles of Association include: 

 

1. The Chief Executive Officer shall exercise the following powers without prejudice 

to the foregoing provisions:  

a. to run and maintain the proper administration of the affairs, funds and 

resources of the Institute.  

b. to make, draw, endorse, sign, accept, negotiate and give all cheques, bill of 

lading, drafts, order bill of exchange, promissory notes and other negotiable 

or transferable instruments as may be required for the interest of the Institute.  

c. to secure the fulfilment of any contract, agreements or engagements entered 

into by the Institute by mortgage or charge on all or any of the properties of 
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the Institute from time to time or in such manner as he may think fit in the 

interest of the Institute.   

d. to appoint and to remove or suspend employees and staff of the Institute and 

to prescribe and determine their powers and duties and fix their salaries or 

emoluments in accordance with the Service Rules of the Institute as may be 

approved by the Board of Directors of the Institute.  

e. to Institute, conduct, defend, or abandon any legal proceedings by or against 

the Institute or its officers or otherwise concerning the affairs of the Institute 

and also to compound and allow time for payment or satisfaction of any 

debts      due and of any claims or demands by or against the Institute and 

for the purpose to appoint advocate(s)/legal practitioners.  

f. to refer any claims or demands by or against the Institute to arbitration and 

observe and perform the awards.  

g. to exercise supervision and disciplinary control over the work and conduct 

of all employees of the Institute.        

h. to co-ordinate and exercise general supervision over all the activities of the 

Institute.  

i. to make all correspondences on behalf of the Institute either directly or 

through delegation.  

j. to issue press release and other statement in consultation with the Chairman 

and generally to act as spokesman of the Institute.  

k. to preside over the selection committee when such committee is appointed 

by the Board.  

l. to convene the general meetings and the meetings of the Board of Directors 

in consultation with the Chairman.  

m. to sanction all expenditures within the provisions of the Annual budget. He 

shall have the power to re-appropriate between different heads of 

expenditure within the Annual budget with prior permission of the 

Chairman, subject to the approval of such    re-appropriation by the Board 

of Directors.  

 


